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SHORT COURSE REGISTRATION & PAYMENT FORM

PLEASE READ THE FOLLOWING NOTES CAREFULLY

1. Please PRINT or TYPE all the information requested as clearly as possible.
2. FEES
All fees are payable in advance.
3. DATA PROTECTION ACT 1998
Edinburgh Napier University complies with the requirements of the Data Protection Act 1998.  Personal data provided to the University will be used in accordance with the University’s registration under the Data Protection Act and to comply with any statutory or legal requirements. Any questions regarding the Data Protection Act should be directed in writing to the Data Protection Officer, Edinburgh Napier University.

4. PAYMENT OF FEES
ALL FEES AND ILA VOUCHER PAYMENTS ARE DUE IN FULL BY SEPT 23RD 2010.
Fees are payable by cheque, credit card or company invoice (please see details below). 

It is also possible to pay for some or all of your fees with an Individual Learners Account (ILA). Students using ILA accounts must insure we have received the ILA voucher by this date. No refunds are available after the commencement of the course. 

USING AN ILA TO FUND YOUR SHORT COURSE

You could get assistance with course fees through ILA Scotland - a Scottish Government scheme that can help to pay for the cost of your learning. 
Those over 18 who earn less than £22,000 p/a automatically qualify for a £200 learning account which is current for 12 months from date of issue.  Proof of income and /or benefits is required. For further info see: www.ilascotland.org.uk
Once your a/c is issued you can use your ILA to pay for your course. Simply supply your ILA account number on your booking form. We will then register you for the course and inform ILA who will send you a voucher to pay for the course.  When you receive the voucher you must sign it and send us the voucher before the course begins.
CONCESSIONS
In order to qualify for the reduced concessionary fee, you must supply a copy of a document showing you receive one of the following:

· Income based Job Seekers’ allowance

· Income Support

· Working Tax Credit

· Pension Credit

· Housing Benefit

· Council Tax Benefit
	1. Course title
	Scheduling & Budgeting - EP/Movie Magic3 days)
Date:
            Thurs eves in Oct: 7th, 14th, 21st, 28th
Time:             6 – 9pm
Fee

£300 (£240 conc)


	2. Name
	First Name ________________________________

Surname__________________________________





	3. Address


	Home Address_________________________________________
___________________________________________________

Postcode:  ____________Telephone




Email: 










	
	All fees and ILA voucher payments are payable in advance of the course start date on:

 23rd SEPT 2010
Students using ILA accounts must insure we have received the ILA voucher by this date. No refunds are available after the commencement of the course. 



	5. Fees
	· £300 (self funded)
· £240 concessions (self funded)

_________________________________________________________ 

· £300 (ILA Funded)

· £240 concessions (ILA Funded)

Using an ILA to part fund your course
Please supply your ILA account ref no:



____
Course Fees are £300 (£240 conc). Please indicate the amount of fees you will be paying with your ILA and what your balance payment will be. You will need to pay the balance by the payment methods outlined below.
ILA voucher no:_______________

Balance due______________



	6. Pay by cheque
	CHEQUE PAYMENTS please complete this section of the form
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  I enclose a cheque for the amount of £________ (Please make cheques payable to Edinburgh Napier University)

	7. Pay by credit card
	CREDIT/DEBIT CARD PAYMENTS BY POST please complete this section of the form
I authorise you to debit my Visa/Visa Electron/MasterCard/Maestro/Solo for the amount of £________              **Please circle card type       
Card no:
Cardholders name:


Expiry date:  


  Issue No: 


Security code (last 3 digits back of card):__________

Name and Address of Cardholder if different from above (please print):

Post Code:

Signature of Cardholder:

Date ______________  



	8. Paying by company invoice
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   Please invoice my company for the fee



Company name: _____________________________________________
Contact: ____________________________________________________
Company contact email: _______________________________________


	9. Sign the form
	Signature:
________________________________________________
Date:   ___/_____/____

   

	10. Post the form
	Please sign and post this form to –

Anne Brown

Edinburgh Skillset Screen and Media Academy
Edinburgh Napier University


2A Merchiston Avenue  Edinburgh
EH10 4NU
Telephone
0131 455 2572          Fax 0131 455 2538
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